JOB DESCRIPTION
	Job Title:
	Planning Policy Team Leader

	Service:
	Planning Policy, Conservation & Design
	Directorate:
	Communities

	Post No:
	TBC
	Grade:
	J

	Responsible to:
	Planning Policy, Conservation & Design Manager
	Responsible for:
	Planning Policy Team (Principal Planning Policy Officers, Senior Planning Policy Officers, and Senior Technical Support Officer)

	

	Key Objectives:

	1
	To contribute to the development and delivery of the Council's strategic priorities and objectives.

	2
	To support the Planning Policy, Conservation and Design Manager to ensure that the objectives of the team are aligned with Council priorities and objectives and are delivered, in including ensuring that the financial implications from sustainable growth are fully considered.

	3
	To support the Planning Policy, Conservation & Design Manager to direct and manage the work of the Planning Policy Team providing an efficient and effective value for money service which meets statutory requirements and national targets, and which contributes positively to the future of Cherwell District.

	4
	To lead on the development and co-ordination of the Local Plan and associated local development documents and to ensure that planning and related policies are up to date and compliant with statutory requirements.

	5
	To co-ordinate with colleagues and senior management in relation to the development of Council policy and strategy and to play a positive and active professional role in the future planning, management, and delivery of development within the District.

	Principal Duties and Responsibilities:

	1
	To lead the development of coherent, integrated and strategically aligned planning policies on behalf of the Council, acting as the district lead.

	2
	To prepare and keep up to date a statutory Local Plan and associated local development documents for the District with appropriate Community Involvement and including suitable Sustainability Appraisal / Strategic Environmental Assessment and secure adoption of local development documents in accordance with the Local Development Scheme, statutory requirements, and good practice guidance.

	3
	To ensure that the Council complies with statutory requirements and that policy implementation and effectiveness are primary considerations in drafting policies.

	4
	To work with colleagues and external partners (through the ‘Duty to Co-operate’) to ensure that Development Plan policies are prepared and monitored for effectiveness and coherence.

	5
	To support the Planning Policy, Conservation and Design Manager to make decisions which lead to the introduction/implementation of changes to procedures and to review and recommend changes to policies that improve the services being provided.


	6
	To prepare statements and evidence for appeals and other matters relating to Planning Policy and Development Management and present the Council’s case at Public Inquiries, Informal Hearings, written representations, Court Hearings and Examinations, as necessary.

	7
	To contribute as required by the Manager and Assistant Director to the preparation of development briefs and to assist with work connected with the implementation of development including the negotiation of developer contributions toward major infrastructure, services, and facilities.

	8
	To provide and manage specialist advice to formal and informal Council meetings and external meetings as appropriate, on matters relating to Planning Policy.

	9
	To prepare, supervise and co-ordinate reports on matters relating to Planning Policy for the Planning Committees or other meetings, as appropriate, including the briefing of the Chairman, Vice-Chairman and Elected Members.

	10
	To assist with and undertake preparation and review of cross-boundary plans, strategies and policies cross-boundary relating to Planning Policy, ensuring that strategic requirements are met by developing suitable policies and documents which are effectively monitored

	11
	To ensure the engagement of the public in the preparation of local development documents; such engagement to be in accordance with the Statement of Community Involvement.

	12
	To ensure that detailed responses are provided within the required timescales to Development Management consultations on planning applications and pre-applications

	13
	To support the Planning Policy, Conservation and Design Manager to ensure that the team works effectively with other services across the Council on planning applications and matters relating to Planning Policy.

	14
	To ensure that the Assistant Director and other senior leaders are closely advised in the development of policy.

	15
	To lead, manage and direct staff, including the preparation and maintenance of Personal Development plans, to annually review job descriptions and to ensure records are kept of all training and development undertaken by staff within the team, including post-entry training.

	16
	To work closely with the Assistant Director Head of Service and Manager to ensure that key corporate messages are quickly, fully and effectively communicated to staff and that reactions/views of staff are communicated to the Management Team.

	17
	To deputise for the Manager and Assistant Director at formal and informal Council meetings and external and public meetings as required.

	18
	To manage consultants and project teams as and when required.

	19
	These duties and responsibilities should be regarded as neither exclusive nor exhaustive as the postholder may be required to undertake other reasonably determined duties and responsibilities within the Directorate, commensurate with the grading of the post.


PERSON SPECIFICATION
	
	Essential
	Desirable

	Qualifications
	1
	Relevant degree
	1
	Post graduate qualification

	
	2
	Full RTPI Membership
	2
	Management training

	
	3
	Current full driving licence.
	
	

	Experience
	4
	Significant post qualification experience of development plan preparation
	3
	Strategic/regional planning matters

	
	  5
	Preparing a Local Plan including sustainability appraisals and community involvement
	 4
	Achievement of a sound Local Plan following presentation of evidence.

	
	6
	Presentation of evidence at inquiry or examination
	
	

	
	7
	Managing or supervising complex projects
	
	

	Knowledge
	8
	Clear understanding of Local Plan preparation & implementation, procedures and best practice and local, regional, and national planning issues
	5
	Local Government experience

	
	9
	Understanding of the financial implications of growth.
	
	

	
	10
	Planning legislation & guidance
	
	

	Skills
	11
	Excellent interpersonal and communication skills, both oral and written.
	6
	Project management.

	
	12
	Good computer / ICT skills.
	7
	Planning related programmes (e.g., GIS).

	
	13
	Ability to supervise and manage a team and support service managers
	8
	Good presentation skills.

	
	14
	Ability to supervise consultants.
	
	

	Other requirements / circumstances / aptitudes
	15
	Self-starter
	9
	Willing to take on responsibility.

	
	16
	Able to persuade, influence and win support of others
	10
	Innovative.

	
	17
	Able to work accurately at speed and under pressure.
	
	

	
	18
	The ability to travel across the district and surrounding areas.
	
	

	Safeguarding children, young people, and vulnerable adults
	19
	Fully understands their role in the context of safeguarding children, young people, and vulnerable adults.
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